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Use this form to submit revisions or additional information for paper plans only. 
For electronic plans, submit revisions/additional information online at mybuildingpermit.com.

Innovative - Responsive - Professional

Revisions/Additional 
Information Submittal

Building Services

Permit Number:

Has the permit been issued yet? Yes No

Property Address:

Project Contact:

Contact Email: Phone:

Revisions must be clouded (and stamped by Architect or Engineer, if applicable). 
Has this been done? Yes No

Are the revisions/additional information in response to a Plan Review Comment Letter?
Yes - A copy of the original comment letter(s) with itemized responses is REQUIRED.
No, they are in response to City of Kirkland staff, other than by comment letter.
No, they are initiated by the homeowner, designer or builder.

If not in response to a Plan Review Comment Letter, please explain the nature of the 
revisions/additional information, including any City of Kirkland staff that may have requested it:

Are you submitting a full replacement plan set?    (Note: A full replacement set is not required.)Yes No

Check the box next to the type of plan, report, calculation packet, or other, where revisions or additional information 
can be found. (You must provide the same number of documents/plans as originally submitted during permit application.)

Site Plan

Architectural Plans 

Structural Plans

Landscape Plans

Tree Protection Plan

Temporary Erosion Control Plan

Civil Plans 

Electrical Plans

Mechanical Plans

Plumbing Plans

Storm Drainage Plan

Grading Plan

Lot Coverage Calculations 

Structural Calculations 

ABE Calculations 

FAR Calculations 

Hydraulic Calculations

Energy Code Information

Wetland Report

Geotechnical Report

Arborist Report

Environmental Checklist

Boundary Survey

Topographic Survey

Other - Describe:

Other - Describe:

Other - Describe:

For Office Use Only

Permit Number: Target Date:

For Office Use Only
Intake Reviewer:
Initials

Date

Permit Technician:

Initials
Dept. Reviewer

BLD

PCD

TRE

PW

FIRE

Project Name:

www.mybuildingpermit.com

Innovative Responsive Professional
Innovative - Responsive - Professional
Development ServicesBuilding, Fire, Planning, and Public WorksMyBuildingPermit.comKirklandPermits.net
Kirkland City Hall123 5th Ave Kirkland WA 98033www.kirklandwa.govBuilding 425-587-3600Fire 425-587-3600Planning 425-587-3225Public Works 425-587-3800
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Form Name
Revisions or Additional Information Submittal Form
Revisions/Additional Information Submittal
Building Services
Lead Department
Building Services
Has the permit been issued yet?
Has this permit been issued yet?
Indicate whether this permit has been issued yet or not.
Revisions must be clouded (and stamped by Architect or Engineer, if applicable).
Has this been done?
Revisions must be clouded (and stamped, if applicable, by the Architect or Engineer).
Indicate yes or no if the revisions have been clouded and if the plans have been stamped, if applicable.
Are the revisions/additional information in response to a Plan Review Comment Letter?
Indicate if the revisions or additional information in response to a Plan Review Comment Letter.
Specify yes or no if the revisions or additional information has been requested by City of Kirkland staff.
Are you submitting a full replacement plan set?                                     
Are you submitting a full replacement set?
(Note: A full replacement set is not required.)
Note: A full replacement set is not required. You may submit only the revised sheets.
Specify yes or no if you are submitting a complete replacement set.
Check the box next to the type of plan, report, calculation packet, or other, where revisions or additional information can be found. (You must provide the same number of documents/plans as originally submitted during permit application.)
Check the box next to the type of plan, report, calculation packet, or other, where revisions or additional information can be found. (You must provide the same number of documents/plans as originally submitted during permit application.)
For Office Use Only
For Office Use Only
Intake Reviewer:
Permit Technician:
Dept.
Reviewer
11.0.0.20130303.1.892433.887364
T Elder
11-25-14
Building
This form is to be used when submitting revisions or additional information in response to a Plan Review Comment Letter or other request by City of Kirkland staff, or when the homeowner, designer or builder initiates a change in the previously reviewed and approved plans.
T Elder
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